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. Introduction

I 1 What is the Certificate Issuance Service?

The Certificate Issuance Service is the service that enables you to apply for
certificates issued by the university and pay for them online and print them using

multifunctional copy machines or other printers installed in convenience stores
(hereinafter referred to as “CVS") across the country.

(i) Available CVS

The Seven-Eleven, FamilyMart, and Lawson stores with a multifunctional copy machine
installed in Japan.

*The operation is unavailable at overseas stores.

(ii) Available method for paying fees

B For credit card payment: PayPal (A PayPal account needs to be registered in advance.

m  For payment by cash: Cash receipt service at a CVS (Smart Pit)

(iii) Service hours

24 hours, 365 days

*Excluding the time period for maintenance, including the commercial services and the
suspension period determined by the university.

Copyright © 2020 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved.
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. Introduction

(vi) Payment due period (When selecting Smart Pit or transportation IC

card payment)
Seven days from the application date

(vii) Printing due period

Seven days from the application date
*After midnight on the eighth day, printing is unavailable, and the fees are NOT refundable.

Please be careful about that.

(viii) Notes on using the service

(1) For those who need the certificate sealed up

After printing the certificate at a CVS, if you need it sealed up, check with the contact at
the university.

(2) When issuing a certificate with the family name that has been changed
A certificate that can be issued at a CVS is printed showing the name when in school.
For issuing a certificate with the changed family name on it, contact the university.

(3) Supported multifunctional copy machine
m Seven-Eleven

A multifunctional copy machine supporting Net Print of Fuji Xerox. Co., Ltd., is installed.
m FamilyMart, Lawson
A multifunctional copy machine supporting the Network Print Service of Sharp
Corporation is installed.
*The multifunctional copy machine is unavailable at some stores.

(4) About available payment methods

m When using PayPal, a personal account needs to be created in advance.
m Smart Pit is available at FamilyMart and Lawson. You can use the multimedia terminal
installed in each store to issue a reply coupon and make a payment with it at the cashier.
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. Introduction

I 2 Application for Using This Service

When using this service for the first time, you need to apply to use it.
For the reception hours for application for the use of it, see the home page of the university.

I 3 Notes on Operation

System Requirements and Operation Confirmation Terminals

Classification System requirements and supported terminals

PC User Chrome
FireFox
Safari
IE11

Smartphone, etc. User iPhone: Safari
Android: Chrome

*The operation confirmation terminals have been determined as a result of checking and do
not guarantee proper operation.

*The images may not be properly displayed depending on the model or browser.

*The operation was confirmed with the latest version as of the date when it was performed.
*The service may be available from a terminal that does not meet the system requirements
described in the terms of use or other than the operation confirmation terminals, but NTT West
does not guarantee proper operation with such a terminal. Some of the screens may not be
displayed or work correctly.

Inquiry about the System

& NTT West Call Center for Certificate Issuance Service

052-265-8397 9:00 a.m. to 5:00 p.m. Weekdays
Phone 06-6809-4327 Other than the above on weekdays, weekends, and
holidays
Reception 24 hours
hours
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. Introduction

I 4 Operation Flow and Standard Operation
Time
The following shows the flow for acquiring a certificate using the certificate issuance
service and the standard time to be taken for each operation.

(i) For printing at a CVS *For detailed procedures, see Chapter 1 and later in this manual.

[For the first time only] Graduates '

Apply for using the service

Graduates

application for use by email

Graduates
Set the password and second

i Receive the result of
i password *2

Log in to the certificate issuance service

Select the certificate to issue

For credit card payment for certificate For cash payment for certificate
issuance and system usage fees issuance and system usage fees

Pay for the certificate
Issuance and system usage
fees at the PayPal site *3

Receive a Smart Pit
number by emalil

SIDIADP 1930 10 duoydiriews
Jo uone.ado .10 sawil

Print reservation number
or user number by email

Pay for the certificate issuance and 2
system usage fees at the cashier
using the Smart Pit humber

Receive a user number by email

Issue a certificate from a multifunctional photocopy machine using the
print reservation number or user number (Printing fee is separately
charged)

*1 Generally, apptications Triade oh-a-weekday morning are accepted-unti 5700 pan. of the day daring the pertod of classes, and applications made otherthan

this time are accepted in the morning on the following day (not accepted on holidays and vacation periods). *2 A graduate who has multiple student ID

numbers of, for example, undergraduate and graduate, can add the student ID number on the service screen. *3 Does not include the time for registration to
PayPal. *4 Does not include the time for traveling to a CVS.

2 d
o 3
0

<-h
.02
>0
T T
=l
<

gz
-]
w3
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. Introduction

(ii)For postal mail or Receive at the counter - ror detailed procedures, see Chapter 1 and later in this manual.

: Graduates

: Apply to use the service

! g

i , Graduates

! Receive the result of

: application for use by email

i Graduates

! Set the password and second

| | password *2 )

e e e T e e e

J

' Receive a print reservation
completion notification by

__________________________________________________ \ email J

Pay for certificate issuance, system

usage, and postage fees at the cashier I”m.
using the Smart Pit number

o |

=

(¢} \ J

S

= , y
> = Select the certificate to issue
3 % g | and specify the delivery address )
I
$ a S For cash payment for For credit card payment for
Ne o certificate issuance, system certificate issuance, system
3 g' ) usage, and postage fees usage, and postage fees
563 Receive a Smart Pit ___ Pay for certificate

3 . issuance, system usage, and

'g. number by email postage fees at the PayPal site *3

5]

=}

(]

o

=

Log in to the certificate issuance service ,

ulw
10J SWIL

bx
Z "xoaddy SAD

e je uonesado

Receive a print reservation
completion notification by email

— Processing for postal mail by a university staff B
~— member

Receive at the counter or
receive the certificate mailed to the specified delivery address

s+ SAep
X *xoiddy AyisiaAiun

< o
53
)
o =
9s
5o
(=]
oa
2y
53
)

*1 Generally, applications made on a weekday morning are accepted until 5:00 p.m. of the day during the period of classes, and applications made other
than this time are accepted in the morning on the following day (not accepted on holidays and vacation periods). *2 A graduate who has multiple student ID
numbers of, for example, undergraduate and graduate, can add the student ID number on the service screen. *3 Does not include the time for registration to
PayPal. *4 Does not include the time for traveling to a convenience store. *5 Does not include the time for mail delivery.
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Application for Certificates

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

I 1.1 How to Apply for a New Request

(a) Printing at a Convenience Store

Click “Convenience store” from “Issue
certificate(s).”

Under “Select Certificate to Request,” select
from the pull-down menu the number of
copies of the certificate you want to request.
*The system usage fee of JPY 150 is separately
charged per application.

*The screen image shows an example of the fee.
See the actual screen to find the actual value.

hd
FH
SRS 0EE £ EilE<
REFERTEAE 200M 0 v
If the desired certificate is not shown under
FEITRE 200M 1 M

“Certificate Types,” click “ » ” at the right end.

i Click the “Proceed” button.
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Application for Certificates

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

Select a convenience store where you want
to print the certificate(s).

*FamilyMart and Lawson use the Network
Print Service of Sharp Corporation, and
Seven-Eleven uses the Net Print service of
Fuji Xerox Co., Ltd.

Select the desired payment method.

*When Seven-Eleven is selected, Smart Pit is
unavailable as the payment method.

*For a credit card payment, select “PayPal,” and
for a cash payment at a convenience store,
select “Smart Pit.”

Click the “Proceed” button.

A screen may be displayed showing
maintenance information or other
notification by the Net Print or Network
Print Service.

*During maintenance, printing is unavailable at a
convenience store.

Read the details and click the “Confirm”
button.
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Application for Certificates

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

When the Request Confirmation screen is
displayed, check the details and click the
“Apply” button.

*The screen image shows an example of the
amount of money. See the actual screen to find the

actual value.
skekskfekskfoksk
ZREIIEAE 200
330
FamilyMart
The screen image on the left will be displayed when
“PayPal” is selected for the payment method.
______ ,  uiSmartPitis When “Smart Pit” is selected, “Smart Pit” is
pE====s . displayed depending "

. W7 on the payment " displayed for “Payment Method.”

" . » method. "

For PayPal When the Application Completed screen is
displayed, click “OK" button.
*The display screen varies depending on the payment
method.
10
» When you have selected PayPal:
For Smart Pit Go to 2.1 “How to Make a PayPal Payment”

P When you have selected Smart Pit:
Go to 2.2 “"How to Make a Smart Pit Payment”
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Application for Certificates

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

(b) By Postal Mail or Receive at the counter

Click “Postal Mail” from “Issue
certificate(s).”

1 )
Under “Select Certificate to Request,” select
from the pull-down menu the number of
copies of the certificate you want to request.
_@ *The screen image shows an example of the fee.
See the actual screen to find the actual value.

N

ik

If the desired certificate is not shown under
“Certificate Types,” click “ » ” at the right end.

9 Click the “Proceed” button.
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1l Application for Certificates

The screen Images shown below are samples only. For actual operation, follow
the on-screen instructions.

Enter the postal delivery details.

*The input items vary depending on the
operating environment.
*The items in red are required.

0 » Delivery destination category (Required)

Select a category of the delivery destination.
Domestic/International, region, etc.

*If you want to pick up at the counter, please select

pick up at the counter.

» Address (Required)
Enter the delivery address.

*Be sure to enter the apartment name or other
details, if any.

» Receiver’'s name (Required)
Enter the name of the receiver.
» Phone number

Enter the receiver’'s phone number.

Enter emergency contact information.

6 *The input item varies depending on the
operating environment.
*The items in red are required.
» Emergency contact (Required)

Enter a phone number that is easily reachable,
such as a mobile phone number.

Enter a postal option.

*The input item varies depending on the
operating environment.
*The items in red are required.

» Sealed up
Select if you wish your mail sealed up.
*If you have a request, for example “multiple

e mails to be sealed up,” write the request in the
“Remarks” field.

Click the “Proceed” button.

*Be sure to fill the required items. If any of these
items are left unfilled, it may take time to process
postal delivery.
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Application for Certificates

*The screen images shown below are samples only. For actual operation, follow

he on- i ction
Screen Images w How to Operate

8 Select a desired payment method.

*When Smart Pit is selected, payment should be
Q made at a convenience store.

*For a credit card payment, select “PayPal” and
for a cash payment at a convenience store,
select “Smart Pit.”

9 Click the “Proceed” button.

19

iM0)  When the Request Confirmation screen is
displayed, check the details and click the
“Apply” button.

*The screen image shows an example of the
amount of money. See the actual screen to find the

spokolokiok actual value.
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Application for Certificates

*The screen images shown below are samples only. For actual operation, follow

he on- i ction
Screen Images w How to Operate

ExlEEk

=2pp vl LY
=M

BEES
100-0001

fr
ERETAET 0T TS0

[=Ea]
FELRL

"5

The screen image on the left will be displayed when
“PayPal” is selected for the payment method.

When “Smart Pit” is selected, the selected one is
displayed for “Payment Method.”

fEessssssssan
1 “Smart Pit” is shovm

pE===== ‘:/.: depending on the
" " » payment method. "

When the Application Completed screen is
displayed, click “OK” button.

For PayPal
*The display screen varies depending on the payment
method.
» When you have selected PayPal:
QD Go to 2.1 “How to Make a PayPal Payment”
»When you have selected Smart Pit:
Go to 2.2 “How to Make a Smart Pit Payment”
For Smart Pit
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Application for Certificates

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

I 1.2 How to Check Application Status

To check the application status of the
requested certificate, click “List of
Applications” from “List of Current
Applications.”

Click the issuance number of the certificate
you want to check from the “List of
Applications (Current).”

* x K
*The "Total amount” shows the total of the
certificate issuance fee and the system usage fee,
with, in the case of postal mail, the postal fee
added.
*The screen image shows an example of the
amount of money. See the actual screen to find
the actual value.
” e

o3 %5 3308

¥ 3 158 330H

%3 18 330M

134 Kb 2016/ EEax rad 330H
I 03/30 iEHH
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18 Application for Certificates

*The screen images shown below are samples only. For actual operation, follow

he on- i ction
Screen Images w How to Operate

For Smart Pit/Fee Not Paid The “Application Information Details” message is
displayed, where you can check the application
status.

Note that the screen display varies depending on
the selected payment method.

- T’h’e};ﬁ;t’eff’@ When Smart Pit is selected
! Gestination. Is & The display varies depending on when the fee is

u shown. H paid or not paid.

P> When not paid:
- “Payment status” is shown as “Not paid.”
- "File name” under “Details” is shown as "Print
reserved.”

9 When Postal mail is selected
“Paid” may be

displayed - “Payment status” is shown as “Not paid.”
depending on the - In addition, “Processing status” of “Postal

information” is shown as "Payment in progress.”
*See description later.

* -
P> When paid: Postal mail

When Print at a Convenience Store is selected

- “Payment status” is shown as “Paid.”
9 - “Print information” is shown as “User number.”

wppoppck FRIEHE The display - The certificate name is shown for the “File Name”
varies " H "
120 3301/ | depending on under “Details.
the payment
status.

Smart Pit/Fee Paid (Printing at a convenience store) When Postal Mail is selected

- “Payment status” is shown as “Paid.”
- In addition to “Application Information Details,”
“Postal mail information” is displayed.

I [ R *See description later. & Postal mail

The display
varies
depending
on the
selected
printing
destination/

FamilyMart and Lawson can be specified for
the printing convenience store.
Alternatively, postal mail is available.

186_ZHEMEAT  Fkdkdelokdor
& (P8
4£) .pdf

B O B

*The "Total amount” shows the total of the certificate
issuance fee and the system usage fee, with, in the case
of postal mail, the postal fee added.

*The screen image shows an example of the amount of
money. See the actual screen to find the actual value.

15 330/

The screen image on the left will be displayed when
“Convenience store (FamilyMart)” is selected for the
printing destination.

when postal mail, “Postal Mail” is displayed.
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18 Application for Certificates

The screen images shown below are samples only. For actual operation, follow

he on- i ction
Screen Images w How to Operate

For PayPal

When PayPal is selected

The display varies depending on the
specified printing destination.

1 The selected

printing
143 u destination is
"

P> For FamilyMart and Lawson:
- “User number” is shown for “Printing
information.”
- The certificate name is shown for “File name
under “Details.”

”

P> For Seven-Eleven:
- “Print reservation number” necessary for
printing is shown for “Details.”

P For postal mail:
- In addition to “Application Information
Details,” “Postal mail information” is displayed.
*See description later.

uaA3|3

-USASS_UPY] 1230 104

Aklkkkkokokok

*The "Total amount” shows the total of the
certificate issuance fee and the system usage fee,
with, in the case of postal mail, the postal fee
added.

*The screen image shows an example of the
amount of money. See the actual screen to find
the actual value.

186_ZHAIAE bkikkblolk &
= E S %
&) .pdf T
G
= . . .
The display The screen image on the left will be displayed when
12 3300/ | varies 9 “Convenience store (FamilyMart)” is selected for the
depending ] : 7
on the printing destmat_lorl. o
selected When postal mail, “Postal Mail” is displayed.
J printing
=i destination.
%]
2
3
m
2
8
4&
-
i
=
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1l Application for Certificates

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

L Continued 2

In addition to “Application Information

fostal M postal Ma Details,” “Postal mail information” is
Bixtta displayed, so you can check the application
status.
nB2>—4 2 E .
LU When not p&}ld: . .
Yedueiaanaan - “Processing status” is shown as “Payment in
gei p progress.”
o When unshipped:
A - "Processing status” is shown as “Postal mail
p requested.”
== When shipped:
- “Processing status” is shown as “Certificate
shipped.”

*See “History” of “List of Applications.”
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Payment of Fees

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

I 2.1 How to Make a PayPal Payment

I 2.1.1 Payment with PayPal

When PayPal payment is selected, the
PayPal site is displayed. Enter an email
address and password.

¥330
*If you have not yet created your account, click
“Create a PayPal account” and create an account.
*The screen image shows an example of the
amount of money. See the actual screen to find the
actual value.

(2| Click the “Login” button.

When the payment method is displayed,
click the “Continue” button.

*Once the button is clicked, the payment is fixed.

¥330

sekesrskokekokokok 330

©
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Payment of Fees

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

@8I VEZIVRAA NP TOERIICHE
hid - T8, LIFOFIEICH - 20
NBETT,
1L HFEIVEZIVAAMPDERICH
FEEBST S,
2 MRR&EEEELTH55.
3 MRIOFEESEYEEDICHST
50

When the Application Completed screen is
displayed, click the “Check Payment Details”
button.

*The screen image on the left will be displayed
when a convenience store is selected as the printing
destination. When postal mail is selected, the image
varies. See the actual screen for checking notes or
other information.
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E Payment of Fees

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

Check the displayed information for printing
using the multi-functional copy machine at
the convenience store.

___________ P For FamilyMart and Lawson: User number
A 5 (10 digits)
u reservation .
- » For Seven-Eleven: Print reservation
number (8 digits)

*This information is necessary for printing the
certificate. Please keep it safe.
Note that these numbers are also reported by
@ email.
H [ For details, see the following:
u 6 " 4.1.2 “Email Notification on Printing
f Tokiopkiolkiok n Information”

*The "Total amount” shows the total of the
certificate issuance fee and the system usage fee,
with, in the case of postal mail, the postal fee added.

@j *The screen image shows an example of the
" n amount of money. See the actual screen to find the
H n ) actual value.
- - w186 ZHEMEAT Dikkkkbokkk A
R G E
v E) pdf " iE
A —— 5
=

The screen image on the left will be displayed when

“Convenience store (FamilyMart)” is selected for the

printing destination.

For Seven-Eleven When Seven-Eleven is selected, “Seven-Eleven” is
displayed for “Print reservation destination,” and
“Print reservation nhumber” is displayed in the place
of “File name” under “Details.”

When postal mail is selected, “Postal mail” is

" " displayed for “Print reservation destination,” and

. 6 “Postal mail requested” is displayed for the

“Processing status” of “Postal mail information.”

iy

il 330M

W E B W B
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E Payment of Fees

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

2.1.2 Email Notification on Printing Information

When the payment is fixed, the “User

Email message - . .
number,” “Print reservation number,” that is

<FamilyMart, Lawson> necessary for printing is reported by email.
EIRIFHINET L EL f. For postall mail, the “Certificate issuance
RiTPHEES 1L 137 TF, reserved” message is reported by email.
SEEASCENRICII N FTO I — 7 —F S RE|C ) _ o
u Eg@T, AMICHERE L. ENRIEFICIZ 4 *Which number is reported depends on the printing
RgLlTe L ; b he solected | destination.
,%”‘HBE |;$ﬁﬁ STBRIE: Jenience store " *This information is necessary for printing the
Slo-vld tis displayeds = === certificate. Please keep it safe.

1 —tf— %1; EEEREEREER
186 S8 eak -pdf . . .
SFRILOAB (FHL) -0 The screen image on the left will be displayed when
“Lawson” is selected for the printing destination.
<Seven-Eleven> The selected convenience store is displayed.

EIRIF#IS =TT L EL T,
HiTEHFEES 1T 137 TH,

SEEAZ CENRIICIZ L FTOERIEHES e E|C When printing at a convenience store is

e It S > 1 RIEEnE

Sl rT i, selected:

FITHRIZ. M| o1EEEGY T, Go to 3.1 “How to Perform Printing at a
(5 - L] Convenience Store”

ENRIFHITEE ¢ saxrraxs p» When postal mail is selected:

FEAE C06E4H6HIE Go to 3.3 “How to Check Postal Mail”

<Postal mail> o

EhE(C L BIEASFEITFHIN S T LE LI,
FEITHRESS 123 Td.
SRENHETSETENE LA,
AVENT RS CBREL £ DB B S
SatB0ET.

REAE
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Payment of Fees

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

I 2.2 How to Make a Smart Pit Payment

I 2.2.1 Email Notification on Smart Pit Number

When Smart Pit payment is selected, once

Email message the application is completed, the Smart Pit
number necessary for printing is reported to
3 ;{"%:I"JRR PRICTsTbLETT» T the registered email address. Make a
CrEabe o payment at the selected convenience store.
27— FE e FES D kekebplokiolk *The "Total amount” shows the total of the certificate
TiL.EEE: 330 issuance fee and the system usage fee, with, in the case
FiLEARR: 206 E 4 H 5 B of postal mail,
2Tk F b E . AR TR *The screen image shows an example of the
BERTEE O UE IR — E AT . amount of money. See the actual screen to find the
actual value.

*This information is necessary for printing at the
convenience store. Keep it safe.

I 2.2.2 Printing a Smart Pit Sheet p G0 0 2.2.3 “How to Make a Payment
at a Convenience Store

When Smart Pit payment is selected, once
* k KP the application is completed, the Smart Pit

payment screen is displayed.

Click the “Show Smart Pit Sheet” button.

Check that the “Smart Pit Sheet” is
displayed and click the “Print” button.

Fkdekklekkkkkkk
Aiekoiickiokllokok

Go to 2.2.3 “How to Make a Payment at a
Convenience Store”
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E Payment of Fees

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

2.2.3 How to Make a Payment at a Convenience Store

*Note that the processing varies depending on the convenience store.

(a) For FamilyMart

Screen/Operation Image How to Operate

Email message
AW T AR FFICTELNET ST

CHEEL. o

AT FEw FES skkkrblkookiok
=iLESE: 330 K
LILEARE: 2016 E4H 5 H

WRA7— FEw b &> BABEEETETIC
AFEHTELIE DI -2 TT .

2%
26

Multi-media station

SEEEE
[j*** [:***
[j*** [:***
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Check that the Smart Pit number is included
in the email received after the application
for a Smart Pit payment has been
completed, and then go to a FamilyMart.

*You should be able to check the Smart Pit number
at a convenience store.

*The screen image shows an example of the
amount of money. See the actual screen to find the
actual value.

Carry out the procedure for the Smart Pit
payment using the multimedia station
installed in the FamilyMart.

*The Smart Pit number is used during the

procedure. Follow the on-screen instructions for
operation.

# For details on the payment method at a
FamilyMart, see the following:
http://www.smartpit.jp/consumer/payment/
familymart.html

Once the procedure is completed, a reply
coupon (receipt) is issued. Take it out and
check that “Product name: Smart Pit
payment” is printed, and then make a
payment at the cashier.

*The reply coupon is valid for 30 minutes after it is
issued.

Please complete a payment within 30 minutes
after the coupon is issued.
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E Payment of Fees

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

(b) For Lawson

Screen/Operation Image How to Operate

Check that the Smart Pit number is included

Email message in the email received after the application
. }{,2213’7\7\ PEISTELLET T for a Smart Pit payment is completed, and
CIeEhe 0 then go to a Lawson.
;;;;t ‘3332%?' —— *You should be able to check the Smart Pit number
4 HAFR: 201BE 4 A58 at a convenience store.
x;gf;%gé ; fg_jﬁ%%{fg?fffgj *The screen image shows an example of the

ke - . amount of money. See the actual screen to find the

24 actual value.
24

Select (touch) “Input a number” on the
Loppi screen.

Enter the Smart Pit number on the
“Number Search” screen.

O Click the “Next” button.
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Payment of Fees

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

Screen/Operation Image How to Operate

Two types of services are displayed. Select
(touch) “Smart Pit payment.”
*If the number entered in the previous screen
consists of other than 13 digits, “Smart Pit payment”
is not displayed.

6 In such a case, press the “Previous” or “Back”
button and enter the Smart Pit number (13 digits)
again.

When the billing information is displayed,
select (touch) the one for which you want
to make a payment.

@ *The screen image shows an example of the
R JPY 330 .
B amount of money. See the actual screen to find the
actual value.

6 Press the “Confirm” button.

Check again the selected billing information
and then press the “Confirm” button.

CEIS 3308

330M
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Payment of Fees

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

Screen/Operation Image How to Operate

9]

A reply coupon (receipt) is issued. Take it out
and check that the “Smart Pit payment coupon”
is printed, and then make a payment at the
cashier.

*The reply coupon is valid for 30 minutes after it is
issued.

Please complete a payment within 30 minutes
after the coupon is issued.

& For details on how to make a payment at
Lawson (Loppi), see the following:
http://www.smartpit.jp/consumer/payment/lo
ppi.html

I 2.2.4 Email Notification on Printing Information

Email message
<Convenience store>

ERIFHNETLEL o,

HiITHEE=SIT 137 T,

SEERS CENRIC|Z L FTOI—F —BS 5 nE|C
guEzToT, ANICREREL. BREFICIZST
BHELTFI.

FHITHARIZ. PFEH STERM e drsmsmmm==s

............ . 1 The selected "
77777777777 ‘- | convenience store !
.

u e e g iRt oo e s &
Nssssmnnnnmnnd o EISHBMEV’ETL' -----

I —H—FE sorrtrrre:

186_FRIEEAE (FEE) .pdf

<Postal mail> o
RS BIERESRTFHITRTLELE.
ETHEESZ 193 04,
SEEENRETEETEES LIS

AN RSB CEREL S5
BaHB0ET,

FEGAE
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When the payment is fixed, the user number
necessary for printing is reported by email.
For postal mail, the “Certificate issuance
reserved” message is reported by email.
*Which number is reported depends on the printing
destination.

*This information is necessary for printing the
certificate. Please keep it safe.

The screen image on the left will be displayed when
“Lawson” is selected for the printing destination.
The name of the selected convenience store is
displayed.

P When printing at a convenience store is
selected:

Go to 3.1 “How to Perform Printing at a
Convenience Store”

P When postal mail is selected:
Go to 3.3 “How to Check Postal Mail”
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] Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

I 3.1 How to Print at a Convenience Store

*If you forget the selected convenience store, see » “3.5 How to Check the Printing Destination.”

(a) For Seven-Eleven

When you have an eight-digit print
reservation number, select (touch) “Print”
on the top screen of the multi-functional
copy machine in a Seven-Eleven.

*If you forget the eight-digit printing reservation
number, see the following:

»3.4.1 “Checking the Printing Reservation
Number”

Select (touch) “Net Print.”

Enter the print reservation number.
*0On the screen, “Print reservation No.” is shown.

e Press the “Confirm” button.
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] Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

Specify the printing settings.
*Color mode: Full color/Monochrome, etc.

G Press the “Confirm” button.

Put coins into the slot and press “Start
Print.” The selected certificate will be
printed.

*Keep the receipt for printing in a safe place.
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] Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

(b) For FamilyMart and Lawson

When you have a 10-digit user number,
select (touch) “Print Service” on the top
screen of the multi-functional copy machine
in FamilyMart or Lawson.

9 *If you forget the 10-digit user number, see the
following:
» 3.4.2 “Checking the User Number”

Select (touch) “Network Print.”

Enter the user number.

sekskksdekkrkk

Press the “Next” button.
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] Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

Select (touch) the document to print.

*If you have applied for only one copy of a

certificate, the printing document options include

one more PDF file other than the target certificate.

Do NOT select this additional PDF file. Note that

even if this file is selected, neither certificate is
9 output nor the printing fee can be refund.

Z M R ch4ESTRRS

FRE FRAE

(6 ) Press the “Next” button.

Check the print settings.

*Color mode: Full color/Monochrome, etc.

ZEYE ZERTEAE pof 1

9 Put coins into the slot and press “Start
Print.” The selected document will be
printed.

*Keep the receipt for printing in a safe place.
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] Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

3.2 How to Check Postal Mail

I 3.2.1 Checking the Processing Status

BXIEH
NBIF—H 2R
AMER T
28
FELZLY

#E

Log in to the certificate issuance service

and click “List of Applications” from the “List
of Current Applications.”

*For how to log in to the certificate issuance service,
see the following:

»2.3 “How to Log In”
»2.5 “Google ID Authentication Login”

Click the issuance number of the certificate
to check from the “List of Applications
(Current).”

*The applications displayed for the List of
Applications (Current) are being processed
by the university.

Check the “Processing status” under “Postal
Mail Information.”

“Postal mail request completed” is displayed.
*The request is being processed by the
university. Please wait for the processing to
be completed.
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] Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

I 3.2.2 Checking the Status of Sent Mail

g

WBRF—H 2
FEEREREE N

FELDLY

wE

Log in to the certificate issuance service
and click “List of Applications” from the “List
of Current Applications.”

Click the issuance number of the certificate
to check from the “List of Applications
(Past).”

*The applications displayed for the List of
Applications (Past) are being processed by
the university.

Check the “Processing status” under “Postal
Mail Information.”

“Certificate Sent” is displayed.

*The certificated has been processed by the
university.

The certificate will be delivered in a few
days to the address specified when
application was made. The process will be
completed once you receive the certificate.

Copyright © 2020 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 71



] Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

I 3.3 How to Check the Printing Information
I 3.3.1 Checking the Print Reservation Number

*When selecting Seven-Eleven for the printing destination

(a) Check from the Home Page

Log in to the certificate issuance service
and click “List of Applications” from the “List
of Current Applications.”

Click the issuance number of the certificate
to check from the “List of Applications
(Current).”

EiESy
AR 188 330@
EE 158 330Mm
134 Kb 2016/ #=x %6 330m
A 03/30 R

=
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K] Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

The Application Information Details screen
* % K is displayed, where you can check the
Printing reservation number under
“Details.”

*The print reservation number is displayed when
. Seven-Eleven is selected for the convenience
store as the printing destination.
*If a PayPal payment is not complete, the print
) v reservation number is not displayed.

I 5 RO

(b) Check from Email

Email message With “Convenience store (Seven-Eleven)”
selected for the printing destination, when a

ERIFHIS=T LI LI, i “Hppi

%fﬂ‘ﬁﬁ;ﬁé%l; = PayPal p_ayment is c,?mpleted, the Pr_lnt_ _

SESOERICIZL TOENRFHES e EIC reservation number” necessary for printing is

g;%%%glﬁtﬂl:ﬁﬁb\ ElflBFIC 130T reported by email

F & Yy .

FITHRIZ, ®|EOSIBMEGY 7. *This information is necessary for printing at a

(52 - 4L 5] convenience store. Keep it safe in the email body
text or other locations.
ENR|FHIE T ¢ sxrerexx

EEAHE Z0I6F4HERE
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] Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

I 3.3.2 Checking the User Number

*When selecting FamilyMart or Lawson for the printing destination

(a) Check from Home Page

Log in to the certificate issuance service
and click “List of Applications” from the “List
of Current Applications.”

Click the issuance number of the certificate
to check from the “List of Applications
(Current).”

¥ 153 330@

"3 155 3308

134 kih 2016/ ZEHE %8 330Mm
n 03/30 i[ER
=
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] Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

The Application Information Details screen

is displayed, where you can check the User

number under “Printing Information

(Network Print Service).”

*The user number is displayed when FamilyMart or
Lawson is selected for the convenience store as
the printing destination.

*If a PayPal or Smart Pit payment is not complete,
the user number is not displayed.

(b) Check from Email

Email message With “Convenience store (other than Seven-
Eleven)” selected for the printing destination,
%Eﬂ;ﬁﬂgig bjsbgu when a PayPal or Smart Pit payment is
EEE)TEI%?DEHEM:|;L1T®£—ﬁ'—§%bwz\g|: completed, the “User number” necessary for
g%%%@’glftﬂ'cﬁﬁ - EMRIETIC 10 printing is reported by email.
FiTHRIZ, FHEOSTEMEGY T, *This information is necessary for printing at a
[o—v 2] convenience store. Keep it safe.

I —H—FEE srexxxeexsx

186_FZSFEAE (PERE) .pdf
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] Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

3.4 How to Check the Specified Printing
Destination

(a) Check from Home Page

Log in to the certificate issuance service
and click “List of Applications” from the “List
of Current Applications.”

Click the issuance number of the certificate
to check from the “List of Applications
(Current).”
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] Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

The Application Information Details screen is
displayed.

Check the selected printing destination
displayed for the Print reservation destination.

When “Print at a Convenience Store” is
selected:

Displays the selected convenience store
name

When “Postal Mail” is selected:
Displays “Postal mail”

Pt
Vo
"2 L...ssssssssssssssssssss=sss=====s
N :
:: |-'_|1 (] ::
W25 -
R :
ML T2 R LR L .
:L-a: L sssssssssssssssssssssssssssEssssE
i ¢ :
W@ S)ow ERERRERE n
= "
o B .
=
I S " ::-_=====
o é’. " i The display
] wy Varies
uo EEEEEREE = depending
n o u ON the
NN _______ | __ ™ printing
it " " " "l destination.
Bzssszsssd
|— The printing destination can be checked also

ps=n jmmsssssssssssssssssssssssssssss=sss as follows:
B30 "
= w For Seven-Eleven:
"B marosx " B Under “Details,” “Print reservation number (8

1 sEaEET digits)” is displayed.

' n

For FamilyMart and Lawson:
Under “Printing Information (Network User Print
Service),” “User number (10 digits)” is displayed.

For postal mail:
Under “Postal Mail Information,” “Processing
status” is displayed.
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] Printing of Certificates

*The screen images shown below are samples only. For actual operation, follow
the on-screen instructions.

(b) Check from Email

Email message The printing destination can be checked
from the email that is received after the
application for the certificate or the
SRIFANETLELL. payment processing is completed.
EITEHEES(2 168 TT. . P
e ST J Note that when the email notification is sent
n=goT. depends on the selected payment method.
;'—,mﬁ**u ERIE ST HRE LT EE
ST, SN STEBLAET. Once the payment processing is completed,
R - t;j«/-ﬂ,jp the printing information is reported by
email. Check the email body text showing
the selected convenience store name,the
notification stating that certificate issuance
<FamilyMart, Lawson> by postal mail has been reserved.

<Seven-Eleven>

When selecting PayPal or Smart Pit payment

RTINS T LEUE.

EITHEEESE 170 TY.

SERREHIRICEM Fo1——8ShBEICR
NETOT.

FHCREE L. ORIBSCIZaTEELTZE

Lig

FEATREIR(Z. EE?%?J"'%?EFE&*Q% o
EIRIT$% : TP EU—<7—h

185_FAESEERE pdf The printing destination can be checked also
as follows:
<Postal mail> 0
v | EEC L BRI ETLELE. T
 ETEEESEITI TY.
v SFERENEIETEETEEE IS, @

For Seven-Eleven:
“Print reservation number (8 digits)” is displayed.

A R e - SEEE | S S For FamilyMart and Lawson:
=ahimnET, “User number (10 digits)” is displayed.

- For postal mail:
REEIoAS The notification is displayed stating that
certificate issuance by postal mail has been reserved.
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