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Introduction

I 1.1 Notes on Operation

System Requirements and Operation Confirmation Terminals

Classification System requirements and supported terminals

PC User Chrome
FireFox
Safari
IE11

Smartphone, etc. User iPhone: Safari
Android: Chrome

*The operation confirmation terminals have been determined as a result of checking and do
not guarantee proper operation.

*The images may not be properly displayed depending on the model or browser.

*The operation was confirmed with the latest version as of the date when it was performed.
*The service may be available from a terminal that does not meet the system requirements
described in the terms of use or other than the operation confirmation terminals, but NTT West
does not guarantee proper operation with such a terminal. Some of the screens may not be
displayed or work correctly.

Inquiry about the System

& NTT West Call Center for Certificate Issuance Service

052-265-8397 9:00 a.m. to 5:00 p.m. Weekdays
Phone 06-6809-4327 Other than the above on weekdays, weekends, and
holidays
Reception 24 hours
hours
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

2.1 How to Apply to Use the Service (First Time Only)

REF—LR—=Y TN

Access the home page for the certificate
EARmISAR & TR issuance service found on the home
n page of the university and click “Go to
— : Graduates’ Login page.”
S TRICRECIHEE - A2 MEFEITR .
1L2EOQIVE= ILFOE—BTOET

DIERE - WAS - FEARSCHELFTLTE SFESOCTEEET > TIEED

FrEEEQOROFATE - OV VIETESDES
When using this service for the first time,
_ you need to apply to use it. Click “New
& e unversiy BEREOT A > Registration Procedure” from “New
Registration.”
A7 ELR
S it
NRZAT—F
ﬂ o 3 s [
$2/(RT7—F
&8 &= i —F

IRD—FaEsniktiEa

HEEH

13 W sy & = Y
« EIFHEEFES AL, BEEALICT
e T=FTOdaLTLESE
1. /AT — FOAT L. T LR
2. FRFINFOATIE LD,

HREE

D THRASNZESECESHSBEFITO>TL

ZEL
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter an email address you wish to register
into the “Email address” and

& e unversity A—JVF RLASE “Confirmation” fields.
A—IFFLA
i 34
7]
= I
O i=mE
! = =2

o TEEEE] MALEFTE. EBEOA-IL
7 FLRICHEREA-ILSBEETY.

o BEEM—JLICEEENEURLIZFZOER
L A—ITFELROBEEERTLTL
It PN

- IEEA—JLOEESTICE. S4B
ThBEENENET.

o TU—RA— LT RL-AOES. EEA—
ILESERFQVIRE S0 ET.

HEFA—IL T ILIET. BEA-ILERE
HFEDVEETBDET. Ehilc. SFaUA -
AHETO7 LB ELDICLTLESE
LY,

—> SEBAERITH—E R : no-reply@ac.jp

230938 > TEREA I B BEE.
BFRIHEE S0,
1. AT FLROATSELL,
2 BONAR—AEES>TANLTL
Ly
I FEEHVFTAALTLSN,
4. A —)L T )LZEFRI U Z baanl L
A= FLREE LU,

Read the "Notes" and click the “Confirm”

Q button.
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed on the screen, and
a confirmation notification is sent to the
§ine unersiy. A—JVF KL RaE registered email address.

5

R A—ILERELE L.
EEA—LCEESNEURLICFOER L. A=l
FPRLRAOREERT LTLES,

Click the one-time URL in the email body text
and register the applicant information.

A7 FLAOEHRETLET. *The URL has an expiration time, so please
BTOURLIEZ ZEAL. A-L7 FLAOERERTLT complete the operation within the displayed time
LI, (6 limit.

Email message

htt st/ okiokiok . sopkolok o

sorkskskokkskskokkkkokkkokokkkokokkk

URL BRFR : 50 57

BHL DA ICELELYOENAIZARRL TF 2.
BIOA-JIIREERA-INTT.
SRLEDLTEARIEFHEHRELET
FER— L= KAk @*KEK A jp

Read the Terms of Use displayed on the
screen and select “Agree to the above.”

.:i' Ine Unversity ﬂfﬁ?ﬁ'ﬁ

FIEETR

[=EREICELT]

1. TEE! . [abhpnl IEFEEBOES
FAALTLEZL, tiE=nzAT.
BMEOEE TETERESNEAEE
EEIABEVEDEUIEL.

2 BRLTVBA-ILT FLAI
T@acjpl H'SOA—ILEFETEEE
SEELTLREZL,

B ECASDE. FHA FEIFBEZEL,

7]

[ LRABCRAETS Click the “Agree” button.
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E Log In to the Certificate Issuance Service
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*The screen images shown below are samples only. For actual operation,

Screen Images %

How to Operate

Enter the information on the applicant.

*The input items vary depending on the operating
environment.
*The items in red are required.

» Application type (Required)
Select "New" for new registration.
» Applicant’s name (Required)

Enter the name of the applicant in kanji,
katakana, and roman characters.

*Place a space between the family name and
first name.

» Birth date (Required)

Enter the birth date of the applicant.
*In the western calendar year.

Enter the information on the applicant
when in school.

*The input items vary depending on the
operating environment.
*The items in red are required.

» Name when in school

Enter the name used when in school in kanji,
katakana, and roman characters.

*Place a space between the family name and
first name.

» University/Department/Subject (Required)

Select the university, department, and subject.

» Student ID number

Enter the student ID number.

» Graduation (completion) year and month

Enter the graduation (completion) year and
month.
*In the Western calendar year.

» Graduate/Withdrawal/Removal (Required)

Select the applicable type.
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on-screen in ction

SEES

EEEEER

Enter the current address and contact
information.

*The input items vary depending on the operating
environment.

» Zip code

Enter the zip code of the current address.

» Prefecture/city/street and number/
Apartment name and room No.

Enter the current address.

» Phone number

Enter the home phone number.

» Mobile phone number

Enter the mobile phone number.

Enter the work information.

*The input items vary depending on the
operating environment.

» Workplace name

Enter the workplace name.
» Zip code
Enter the zip code of the workplace.

» Prefecture/city/street and number/
Apartment name and room No.

Enter the work address.

» Phone number

Enter the work phone number.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- cen l Ol

Before attaching the image

The copy of an identification document is
required. Attach the file for identifying the
@ applicant.

» Type of identification document

FAEZEI 7

FAEZAESROER

Select the type of an attached document for
identifying the applicant.

AR AT - » Image of an identification document
" i Click the “Select File” button and then shoot the
' AREEESEEESNES w document with a camera or select an existing
S EER | ERENTUERA b image. If the information is also on the back side
A=t de of the document, such as changed address put on
the driver’s license, add the image of the back
side.
EEThe image file is@ Note that the operating method differs depending
“ g'gg';gd after being » on the terminal to use. Follow the on-screen
------------- instructions.
Note that an image file having the “jpg,” “gif,” or
“png” extension can be registered.

After attaching the image

FAESHIZN When a file is selected, the image of the
document is displayed for the “Image of the
FABZHSEOES identification document.”
: - Check if the name, address, and birth date are

readable.

JrAILVEER | B 5E1K n

sy =
5

E?:UJE PHEREES)OES .
W IPILEER | []5E1K "

Click the “Confirm” button.

*Be sure to fill in the required items. If any of
these items are left unfilled, it may take time for
approval.
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E Log In to the Certificate Issuance Service
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*The screen images shown below are samples only. For actual operation,

on-screen in ction

Check the entered information for

registration and click the “Apply” button.

Check that the Application Accepted
screen is displayed.
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- cen l Ol

After the university checks the application
details, the result of the application for use
is sent to the registered email address.
Find the initial password in the email.

*For the checking period, see the home page of
the university.

*The image on the left will be displayed when the
application is approved. The application may be
rejected or subject to resubmission.

Title: Result of the application for use

The application for use of the certificate issuance
service has been accepted. Use the initial
password below to log in.

*After you log in, change the password.

Initial password: *******
Log in here

hEEps://FFFF FFFF K FF JHAFK [X [FFFF FAHFK

©This email is for sending only.
For more information, contact the administrative representative.

Click the URL for “Log in here” in the
email body text to access the login
screen.

ﬁ The University $¥$D9’f :?

A—IL7 FLA @

For the “Email address” field, enter the
registered email address, and for the
“Password” field, enter the initial password

& | AT ELZ shown in the email announcing the

) application result.
JxD—F

& ZJ— *Leave the “Second password” field empty.
$2){RT7—F

& g I —F

NAD—FasnkEiEas

HEEH

(3 ¥ <E

FeEl ﬂhﬁ““'ﬁ’i“*uu-. BHEAILCT

Bfnan3/(R0—FTOd- LTS

(AW

. HESE4TO0IFORL. JIOTEELS
E3CLTLRESEL,

. O B R EE-EEELEET
& BEMICOTFPORLET.

« JIRD—RIEEENCEEIRLDCLTLE
r_‘u

« NRAD—FEISOTICEET 20T
ttFa U s EiERET A,

Jxd

Y

St

coammstUl . S PERIFIFEC

L

1. JIAD— F@AABELL DY
2. AMFINZEFEMATIAE LU,
3. AT A LTLER.

Read the "Notes" and click the “Login”
button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- cen l Ol

Q;"" The University }'\:ZD_ F%E

NAT—F @

s JERT— |

FE2NAT—F

o« NRD—PFEBELTILZSEL,
« JIRDO—FROSABOA I —HSEET
BECY,

JIRT—FIEFRIL—ILICHRVEBELTLZEL,

« BFLIETHBC L.

N EFEL EOEEERAEFALNEENEC
[y

s AEFEL EOERETNTF@aONESENED
iy

« AXFL EDFBHF0OHEEND L.

- FEEHFLUAESTRVCE,

22

The Password Setting screen opens, where
you can change the initial password and
set the second password.

Fill in the “Password” and “Second
password” fields and the confirmation field
for each with a password and second
password, respectively, (other than the
initial password) of at least eight single-
byte characters, including both upper- and
lowercase characters.

*The password and the second password must be
different.

Read the "Notes" and click the “Change”
button.

Click the “OK" button.

The Certificate Issuance Service has now
become available.

*A graduate who has multiple student ID numbers of,
for example, undergraduate and graduate, can add
the student ID number by referring to the following:

» 2.3 “How to Add a Student ID number”
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

|2.2 How to Log In

follow the on-screen instructions.

(L

KT —LR—Y v T

H—EREFAIIAE. EA—T05ER - OV LTIEEY

DIERE - BASOUEETE
1 2EOAYE-IVZAZA NFOTILFIE —BTORT
2 BERTOETEMD
HTRLSDIERS - FAE - FEERSCELFLTE. SFHE0CTREEEA>TOEEL

>>EREQRONARE - OUA VEIEEDS

ﬁ The University $¥$Dd’f ?

A—=IL7 FLR

F2){RT7—F

NRD—FaEENEES

HESH

' FEBREEsTHER <L

- TEEFABEES AL, BEEAILICT
Efmena/\A0—FTOoOd+LT<{iEs
L,

- FIRSEHSTOITO L. JSOTEELS
EICLTLESL

. OB BErRUEE—EEENRET
3¢ BEMCOTPIRLET.

« JRRDO-FEEFRNICEET3EL3CLTLE
=,

« NRAD—-FRISOYICEET ZEDITAIR
trFa U FiEElES A,

M E#R{TEED L. FHU4 hEIFEEEL,.

2O L HELLESE. UTFECES S,
1. JSAD— FOATHELL.
2. FSEFINSIZEOATHE LWL,
3 EEEHTFTANILTLSH,

—©

oJ-1=

Access the home page for the certificate
issuance service found in the home page
of the university and click the Graduates’
Login page.

Enter the registered email address,
password, and second password.

*For login for the first time, you need to apply to use
this service. For how to apply for it, see the
following:

» 2.1 “How to Apply to Use the Service”

*A graduate who has multiple student ID numbers of,
for example, undergraduate and graduate, should
see the following:

» 2.3 “How to Add a Student ID number”

Read the "Notes" and click the “Login”
button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

2.3 How to Add a Student ID Number

*Applicable for those who have multiple student ID numbers of, for
example, undergraduate and graduate

ﬁ The University $¥$D7’f ?

A=NT7FLA 9

B2)RT—F

NAD—FEENEES

pEa=EE]

BT REACE
« JEFFERESES L. BREA-JLICT
= =RTOO4 LTS

SO0 AERVEESE. v e~ iCSb
1. SR T— FOARBELVE,
2. FSLFMNSLFD A THTE LU,
3 EBEHNFTAAOLTLSN,

ou1=
& e unversity FDBISEREIR -
P FR—3
REQHE & FIFIARE
EESE
R LT
BAANESEEE - ZE
SFAREAE 4T A—JLTFLAESE
FRESENES
SR —FEE

) ] o 1 il
E2/)RD0—-FEE

i OJ7rob

Hhe
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Perform registration for either
undergraduate or graduate by following
the instruction in 2.1 “How to Apply to
Use the Service” in this manual.

Enter the registered email address and
password.

Read the "Notes" and click the “Login”
button.

Click the menu button “ &~ ” in the
upper right of the screen, and then click
“Register additional student ID number.”
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on-screen in ction

Read the "Notes" and click the “Send”
button.

§ e University SHEREMBEA—IER

TEER

! #9 B <IZ Ly
« FHOEEES L AFROFEEESE—DO0
O—H—THELHTEEIT S ENEFEET,
« WEOQODI—H—TRZZFE. FTEEAFERED
FEESEENLET,
fEAOEBESEFEELRVTIIES,
NAE] P28 T & BRLTVLEA-IL
T ELRICEEREA-ILIBEET.
» BEESEAJLCEEENTURLICFZIER
L. FEESENOSRFERTLTIES W,
« BEESEAJLOCEEFETICE S 4EES

maBEENSBDET.

When the Application Completed screen
_ is displayed, click the “OK" button.
Q=

B T

T

A—ILFEEENFELES

An email, including a one-time URL, is

mail message sent to the registered email address.

Title: Addition of the student ID number When you receive the ema”’ click the one-
time URL.

Please add the student ID number. Access the URL *The URL has an expiration time, so please

Efdg‘gnir}g %Ou”;pgztreytg'fvavgﬂ"fgt;%%.for use of the complete the operation within the displayed time

httDS://***********/**/****************** |Im|t'

©This email is for sending only.
For more information, contact the administrative
representative.
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- cen l Ol

AFERIEFRIER)

TEFEES 0

=% (ET) #8
2
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B
i

RFAEREFHIEE)
AFEER

hehs

ca o )

Enter the department or information on
the applicant when in school.

*The input items vary depending on the
operating environment.

*The input items in red are required.

» Name when in school

Enter the name used when in school in kanji,
katakana, and roman characters.
*Place a space between the family name and first
name.

» University/Department/Subject (Required)

Select the university, department, and subject.

» Student ID number

Enter the student ID number.

» Graduation (completion) year and month
Enter the graduation (completion) year and

month.
*In the Western calendar year.

» Graduate/Withdrawal/Removal  (Required)

Select the applicable type.

Click the “Confirm” button.

Check the inputs and click the “Apply”
button.
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on-screen in ction

A message is displayed stating that the

application has been accepted.
.j””" University $%§M

EFLLRLIREE. BRELET. @
#H. BELTLEA-ILTFFLAICREIBSET.

After the application is approved, an email

NI is sent to the registered email address.

Title: Result of the application for use Che_Ck to see if the service has become
available.

This email is to notify you of the completion of the i . .

registration of the student ID number. The student *The image on the left will be displayed when the

ID number below has been added to the current application is approved. The application may be

account. rejected or subject to resubmission.

Student ID number; *******

©This email is for sending only. For more
information, contact the administrative

representative.
Access the home page for the certificate
issuance service and enter again the
& the Unversity REOT 1> email address, password, and second
password.
A7 ELR @
— *For how to log in, see the following:
IA9—F > 2.2 “How to Log In”
ﬂ o 3 s [
$2/XR7—E
= o JtAD—F

NRAD—FEENEES

HEER

LEE?EH F1 —.v.a.\ga:‘;}( E_E' \
e SRS PR TR BEEA— T
EEEE?’LEJKRU_ e NEN/C
2. FEFINFDATIDELLD,
3 EEEHEFTAAOLTLEN,

n

Read the "Notes" and click the “Login”

@ button.

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 51



Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on-screen in ction

Select one of the printing methods from

W the Unversity FIRISERIR ¥ the “Issue Certificates.”
*The screen image on the left will be displayed

REOHRF & when selecting “CVS” for printing. To access
the service only for checking whether the

FER student ID number is registered, you can select
any option.

APEERT

Check that two student ID numbers are
selectable.
e unversty SEBAESEER (3> B ZFR) Select the student ID number you want to
; use for printing a certificate before
applying for the certificate.

&/

HFGIAEER

®

HEES ., koot | FEERS - kbllokk

EIEAE v
SIBEOER FHE ik
HERS ZIFFIERIAIE 200F a <
=
#ERIAERS 0 A
oAl v
SIBAEMIEE FHel H
R ETEAS 2001 0 v
AAEEEERS 200" | o v
EEFEAE 2007 0 v
0 &8
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

I 2.4 How to Change the Login Information

(a) Change the personal information

Log in to the certificate issuance service

R Ihe University Eﬂﬁ“?ﬁiﬁiﬂ @ = i

B @ and select the menu button “ - ” in the
Py TN upper right of the screen, and then click

REOHF & IR “Set/change personal information.”
EEET

FEE ~ILT *For how to log in to the Certificate Issuance Service,
EAEESRE - wﬁo see the following:
== » 2.2 “How to Log In”

L]

Fill the personal information items you want
to change.

33l
= 1=
+FHE

1999/09/09

Click the “Confirm” button.

a®
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- cen l Ol

Check the inputs and click the “Change”
HFEEE button.

HHEERA

EEET
h&h+
O—<=%F

331

$¥AH

1999/09/09

The Change Completed screen is displayed
stating that the information has been
changed. Click the “OK"” button.
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(b) Chang of the email address (If you can log in)

& e unversity EDBISERRIR -
Py IR —3
REoHs & FIRREN
TEEE
BE R LT
EABREE - ZE o
FEEERT A—ILPPFLAREE
TiSEaNED
(A= FEE
= 5y < - s

§ e Unversity A—)LP KL AEE

REOA—ILZELA @+

HUWA—ILTZ FLA

b4

B2

b.d

[iR=3-Ec]

B 3-CACIROIE B o T A el )
o« (32 R ERTE BEDA-ILTRL
AICHEA-INEEZET,
o« BEAN CBRFETNTURLETZILTAL. X
o EETULTLEEW
RELACEBR i ,
FRRBAR=-ZAFZR>TANDLTVRVDY,
FARTIFTAALTLBD.
B A— )L T4 LIHTUR MBI LT X —
W7 RLADIEULWLD.

)

W N e

Log in to the certificate issuance service
and select the menu button “ - ” in the
upper right of the screen, and then click

“Change email address.”
*For how to log in to the Certificate Issuance Service,

see the following:
»2.2 “How to Log In”

Enter a new email address into the “New
email address” and “Confirmation” fields.

Read the "Notes" and click the “Confirm”
button.
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

§ The Unversity A—JL7 B L RGE

A message is displayed on the screen and a
confirmation notification is sent to the
0 registered email address.
ERA-ILEEELELL:
A —LICEEESNURLICTZ A L. A—)LF R
L ADEEETT LTS,

Click the one-time URL in the email body text

A —)LXHE
AT FLROEEE RN ET, to complete the changing of the email
BFOULIZF AL, A= L7 FLAOEFERTLT address.
T, ' .5

*The URL has an expiration time, so please
complete the operation within the displayed time
URL HARR : 30 %5 limit.

HHLCOA—LITELERYOHLHIBEIRL TT S0,

@IOA—IIFEEERA-ILTT,
SRIVELEERISEFELET

htt st/ okiokiok . sopkoiok o

A message is displayed on the screen

§ e Unversty X—ILP RLREERT stating that the email address has been

@ changed.
AT RLREZBLELE.

S s sk LT o BN f L EDIDICRD

7.

. PAFTLNEOERECE550A—ILT FL-ATE

CEE=EY.
O A S RA—SNEE)

(C) Chang of the email address (If the email address you used in the past can no longer be used,etc)

IRIETS

Access the home page for the certificate
issuance service found on the home page
of the university and click “Go to

FHLDS Graduates’ Login page.”

* TRICEBOIIRS - FASONLRITE

L2EQIYEST YRR FOTLFIC—RTORT

2 HRTORTED

TREMAGIERS - FAS - FIIRSCHULELTE. EFFTBOCTREFETo TREEN

BEA A—=

Y-EREAFTIAE, EA-ZHERR - 0T LTIEZW

S EEEOROAEESE - DY VECEETE
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Click “New Registration Procedure” from

& (e unversity ZREOT A > “New Registration.”
AT ELR

S i
NRI—K

ﬂ o 3 s [
$2/IRT—k

&  =2/)(0-

JRD— KA =Ea

WHRRE

#EiToTL

Ml THEREEN3EEZITESH S

ZEL

i

Enter an email address you wish to change
§ e Unersity A—ILT BLREE into the “Email address” and
= “Confirmation” fields.

AT ELR 9

D L—JLTF LA
1=
P o -
Ui Beaoear
° cmmaa . AT LTVSN,
4 BBA—JL T TR

e A—ILT FLZATELL Y,

Read the "Notes" and click the “Confirm”
button.
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed on the screen, and
a confirmation notification is sent to the

§ine unersiy. A—JVF KL RaE registered email address.
iEEA—ILERELEL. 9
EEALICRESNEURLICZOER L. A=)l

FRLAOSRTEER T LTLESL,.

X — LT Click the one-time URL in the email body text
and register the applicant information.
A7 FLAOEHRETLET. *The URL has an expiration time, so please
EFOURLIZF 2L, A= L7 FLAOERERTLT complete the operation within the displayed time
LEbi, @ limit.

https /ool skolokk
sorkskskokkskskokkkkokkkokokkkokokkk

URL BRFR : 50 57

BHL DA ICELELYOENAIZARRL TF 2.
BIOA-JIIREERA-INTT.
SRLEDLTEARIEFHEHRELET
FER— L= KAk @*KEK A jp

Read the Terms of Use displayed on the
screen and select “Agree to the above.”

.:i' Ine Unversity ﬂfﬁ?ﬁ'ﬁ

FIEETR

[=EREICELT]

1. TEE! . [abhpnl IEFEEBOES
FAALTLEZL, tiE=nzAT.
BMEOEE TETERESNEAEE
EEIABEVEDEUIEL.

2 BRLTVBA-ILT FLAI
T@acjpl H'SOA—ILEFETEEE
SEELTLREZL,

B ECASDE. FHA FEIFBEZEL,

7]

[ LRABCRAETS Click the “Agree” button.
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E Log In to the Certificate Issuance Service

HEARR

ERERTERI
AR

o BEE BEFIBEOA L7 KL ADFIRETSR

<IporEsE)
‘HHEERE

| W AR
nenr

FUT> H09
O0-<F

DENDEN TAROU

+¥$A[
1999/09/09

APEHREFIER)

RS
TE KRS

heht

ToT> A09
O—~F

DENDEN TAROU

| shmsE

62,
| smsER
sams
R
=2 (1£7) €A
2015/03

it

kL.
ffmi
i
P

an
it

*The screen images shown below are samples only. For actual operation,

Screen Images %

How to Operate

Enter the information on the applicant.

*The input items vary depending on the operating
environment.
*The items in red are required.

» Application type (Required)

Select "New" for new registration.

» Applicant’s name (Required)

Enter the name of the applicant in kanji,
katakana, and roman characters.

*Place a space between the family name and
first name.

» Birth date (Required)

Enter the birth date of the applicant.
*In the western calendar year.

Enter the information on the applicant
when in school.

*The input items vary depending on the
operating environment.
*The items in red are required.

» Name when in school

Enter the name used when in school in kanji,
katakana, and roman characters.

*Place a space between the family name and
first name.

P University/Department/Subject (Required)

Select the university, department, and subject.

» Student ID number

Enter the student ID number.

» Graduation (completion) year and month

Enter the graduation (completion) year and
month.
*In the Western calendar year.

» Graduate/Withdrawal/Removal (Required)

Select the applicable type.
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on-screen in ction

SEES

EEEEER

Enter the current address and contact
information.

*The input items vary depending on the operating
environment.

» Zip code

Enter the zip code of the current address.

» Prefecture/city/street and number/
Apartment name and room No.

Enter the current address.

» Phone number

Enter the home phone number.

» Mobile phone number

Enter the mobile phone number.

Enter the work information.

*The input items vary depending on the
operating environment.

» Workplace name

Enter the workplace name.
» Zip code
Enter the zip code of the workplace.

» Prefecture/city/street and number/
Apartment name and room No.

Enter the work address.

» Phone number

Enter the work phone number.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- cen l Ol

Before attaching the image

The copy of an identification document is
required. Attach the file for identifying the
@ applicant.

» Type of identification document

FAEZEI 7

FAEZAESROER

Select the type of an attached document for
identifying the applicant.

AR AT - » Image of an identification document
" i Click the “Select File” button and then shoot the
' AREEESEEESNES w document with a camera or select an existing
S EER | ERENTUERA b image. If the information is also on the back side
A=t de of the document, such as changed address put on
the driver’s license, add the image of the back
side.
EEThe image file is@ Note that the operating method differs depending
“ g'gg';gd after being » on the terminal to use. Follow the on-screen
------------- instructions.
Note that an image file having the “jpg,” “gif,” or
“png” extension can be registered.

After attaching the image

FAESHIZN When a file is selected, the image of the
document is displayed for the “Image of the
FABZHSEOES identification document.”
: - Check if the name, address, and birth date are

readable.

JrAILVEER | B 5E1K n

sy =
5

E?:UJE PHEREES)OES .
W IPILEER | []5E1K "

Click the “Confirm” button.

*Be sure to fill in the required items. If any of
these items are left unfilled, it may take time for
approval.
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E Log In to the Certificate Issuance Service

REEEE
(id; e
HEERR
== A8 BERs
nens HE
FI7> H09
T
O—xF
DENDEN TAROU e
T8I
5 FR—k - TyysvER
¢80
1999-09-09 RERS
sEmmEs
RSB (L) "
EERER EEe]
w8 AL
haht BESRS
F 7Y 409
FMERFE
O—<F
DENDEN TAROU EETH
28
e B
S PR~k -wyyaLEE
HEEES BHEBS
E=25
EAERBBIT A
HEZEEE
FAEZBEEEOER
FHES EERFI
ok Kok K Kk K FARZASAOE &K
ZZ (E8T) #8
2015-03
==
FARZASEEAS) OB
(=T |
o
§ e ey EHERSRA
*

HEWEEWT
#H. E8LTLSA—

3

2o

10

LT FLACERNBEE

AEE. BESRLED,

*The screen images shown below are samples only. For actual operation,

on-screen in ction

Check the entered information for

registration and click the “Apply” button.

Check that the Application Accepted
screen is displayed.
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

on- cen l Ol

After the university checks the application
details, the result of the application for use
is sent to the registered email address.
Find the initial password in the email.

*For the checking period, see the home page of
the university.

*The image on the left will be displayed when the
application is approved. The application may be
rejected or subject to resubmission.

Title: Result of the application for use

The application for use of the certificate issuance
service has been accepted. Use the initial
password below to log in.

*After you log in, change the password.

Initial password: *******
Log in here

hEEps://FFFF FFFF K FF JHAFK [X [FFFF FAHFK

©This email is for sending only.
For more information, contact the administrative representative.

Click the URL for “Log in here” in the
email body text to access the login
screen.

ﬁ The University $¥$D9’f :?

A—IL7 FLA @

For the “Email address” field, enter the
registered email address, and for the
“Password” field, enter the initial password

& | AT ELZ shown in the email announcing the

) application result.
JxD—F

& ZJ— *Leave the “Second password” field empty.
$2){RT7—F

& g I —F

NAD—FasnkEiEas

HEEH

(3 ¥ <E

FeEl ﬂhﬁ““'ﬁ’i“*uu-. BHEAILCT

Bfnan3/(R0—FTOd- LTS

(AW

. HESE4TO0IFORL. JIOTEELS
E3CLTLRESEL,

. O B R EE-EEELEET
& BEMICOTFPORLET.

« JIRD—RIEEENCEEIRLDCLTLE
r_‘u

« NRAD—FEISOTICEET 20T
ttFa U s EiERET A,

Jxd

Y

St

coammstUl . S PERIFIFEC

L

1. JIAD— F@AABELL DY
2. AMFINZEFEMATIAE LU,
3. AT A LTLER.

Read the "Notes" and click the “Login”
button.
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

§ e unversity JCRD— RS2 % The Password Setting screen opens, where

- you can change the initial password and
JRD—F ‘@ set the second password.

. [r— Fill in the “Password” and “Second

. - password” fields and the confirmation field
= for each with a password and second

7 | JtzRo—F password, respectively, (other than the

initial password) of at least eight single-

2/ A0—F byte characters, including both upper- and

lowercase characters.
*The password and the second password must be
different.

Read the "Notes" and click the “Change”
button.

Click the “OK" button.

The Certificate Issuance Service has now
become available.

JIRD— K - 82 /TR D~ FHfsmEsnE UL %
)

(c) Change the password

W e unversity. EDRISERER Log in to the certificate issuance service
W and select the menu button “ @- " in the

REOTE—E FFEE upper right of the screen, and then click
zEEs “Change password.”

TEE LT

i - *For how to log in to the Certificate Issuance
j q_,r\,' :; Service, see the following:
IMEERT  chadtiih »2.2 “How to Log In”
FEESIENEE

INAT—FEE
E2/IR0-FEE
el 0779k

= L
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

g The Univetsity }fZ'J'— FQE

BEDKZAT—E
8 | mEo/=I—F
LR T—E

KT BEZ
AT — FETFELIUCHEVEELTIIZEW,
« BNFLILTHE L.

s AXFLUEOFBRAZFADNEENS S

&
 ARFL FOFERNTF D EENEC
&5
v AXEL FOEEHF0-NSENE L.
- FEERTFLUAESERVIE,

12

Enter the currently used password into
the “Current password” field and a new
password into the “New password” and
“Confirmation” fields.

Read the "Notes" and click the “Change”
button.

A message is displayed on the screen
stating that the password has been
changed. Click the “OK"” button.
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(d) Change the second password

Log in to the certificate issuance service

L and select the menu button “ - ” in the
Podn— upper right of the screen, and then click
Riowed B i”f:’: “Change second password.”
pER=k
FRR LT *For how to log in to the certificate issuance service,
EAEERE - 28 see the following:
AT FLAEE » 2.3 “How to Log In”

AREERAT
FEESENES

> JA2 ) — RaE
=

B2)RI-FEE

Enter the currently used second
password into the “Old second

& (e Unvesity 352/(R0— REE password” field and a new second
9 password into the “New second
B%2/{27—F password” and “Confirmation” fields.
&  BZ2/320-
FE2RT—F
,‘ Eer e o £ L
S
." i E AJ—
HEEE
1 i = — =LA

F2)IAJ—FETRL-JLCEVSEELTCES
Ly

« BUFLILETHS L.

« IMFL FOEAEANFAINSENES

IMFELULOFERENIF(az)fE2FnaC

. i*:_i;x_r@:& BEHF0IHEEhE L.
« FRARBFLNESTRNIL, Read the "Notes" and click the “Change”
button.
=
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed on the screen
stating that the second password has been
changed. Click the “OK” button.

OZLERT

(e) If you forget the password

On the Graduates’ Login screen of the
certificate issuance service, click “If you

W rre unersy FEREDT A > forget the password.”

A-N7 LR *For how to log in to the certificate issuance service,
DB KL 2 see the following:
» 2.2 “How to Log In”
NZD—K
]
22—k
]

NRO—REENEZEE o

E3=€ )]

; 2=
o PEIFFREFESIAL. BHFEAILICT
Efman3d/(Ro—kFTOJ—01>UTLES

U

- MBREXIOVT7ORL. TSOYEHMUB
EDEULTLEZEN,

o OUA 8. BIEFRVEE—EENEAT
& BBNCOJ7OMUETY.

o JIRO—RIEMBICEETBELOICLTLE
=AM

o N2 TS OH(CRIEY 3EDITAR.

o EEHAL

Copyright © 2017 NIPPON TELEGRAPH AND TELEPHONE WEST CORPORATION All Rights Reserved. 67



Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

For resetting the password, enter the
registered email address into the “Email
address” field.

9‘.- Fhe University }(7-'3— F'Jt"y l"

A—IWTFFLRA 9

D4 oL —JLT7 5L 2

LiBEa=e-1E

1§ BT HEA<EEW

« BRELTUVSA—ILTFLRZADL. (&
E1 MO EBLTLRESL,

o [EEI RS ERTE. BRELTULSEA-IL
FRLARCUEY A=A BEET.

« Uty BAILICEEESNEURLICTZ O R
L. BREERTLTLESL,

« Uy FA-ILOBREFETICE. 4™
nagEaersh=xEd.

230RES TEREA—ILABHALESR. UTE

TR IZE W, n n . Vi ”
1. A—ILT RLROAABELL A Read the "Notes" and click the “Send
2 BREANR—RALERES TATLTUELA, button.
3 EEEHTEFTAALTLES,

g

—
e

A message is displayed on the screen

S e University JERT— KUAZY R X— Uik stating that a notification has been sent to
ety the registered email address.
SR

NRD—FUty bA—ILEEELF Lz, o
1LERLTVEAIITELRCNRD— ULy
A—JLTEEFET.
2 JIRAD—FUty b A—JLICREEENZURLERS
= A FOBREERTLTLESEN,

Email message Click the one-time URL in the email body text
RO BT, e o to open the screen for re-setting the
_F_l:c!:f?EJRLL_J kWA F SHETTT [ paSSWOI’d.

htt st/ skiokok . okl o

*The URL has an expiration time, so please
URL H56E : 30 % ﬁlc')nr?tplete the operation within the displayed time

HBHLIOA—LICTELERYOTNAIFEEREL TTFE,
@IOA—IIFEEFERA-ILTT.
BRALEHERIEEHEELET
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Fill the “Password” and “Second password”
fields and the confirmation field for each
with a password and second password,

@ respectively, (other than the old
password) of at least eight single-byte
characters including both upper- and

jez lowercase characters.

.j The University }(7.'3— F%E

NRI—F

> & o Jtzg—}

HEER

1 B ot A =1 A
o SRAD—FEEELTLES,
« RO PROVAEQATI—HSEET
BHETY,

Ly

JIRAD—FEFRIL—ILICHOEBEL TSN,
» BRZFLLETHET L.
 ANFLEOREEATFAZDEENSC

.
o
 ANFR EOFBEINEF(E-)FSENET
.
o
s IEFL EOEEHF0-9NEENE T
» FEEHFLNESTFONI L.

0 Read the "Notes" and click the “Set”

button.

A message is displayed on the screen

. stating that the password and second

O e T password setting has been completed.
Click the “OK” button.
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B How to Access the Operating Manual

(After the First Registration)

follow the on-screen instructions.

I 3.1 How to Access the Operating Manual

Log in to the certificate issuance service

o and select the menu button “ - ” in the
- upper right of the screen, and then click
“Change email address.”
BEQES B *For how to log in to the certificate issuance service,
o see the following:
HE—E 2.2 “How to Log In”
e 9 Click “Manual” to show the Operating Manual.
St = Read the description and issue certificate(s)
P at a CVS.
HE—E A—)TFLAZSE
JAD—REE
- 3 E2)AD—-FE=E
BTSSR E
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